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Expo Stall Booking Sheet

Please provide the following information about your expo and return this form to headspace at least 6 weeks before the expo. This is a requirement for our preparation before the event. 

Organisation: _____________________________________ Expo date: _________________________________

Contact person: _________________________________ Start time: ___________ End time: ___________

Department: _____________________________________________________________________________________

Address: _________________________________________________________________________________________

E-mail: ____________________________________________ Phone: ______________________________________

Location in organisation where expo is to be held: __________________________________________

Number of attendees: _______________________	


[bookmark: _GoBack]There are a few requirements for us to successfully run a stall at your event. Please provide relevant details to help us prepare our stall.

Is the event indoor or outdoor? 		Indoor / Outdoor
If outdoor, is a marquee available?    	Yes / No
Can you provide a trestle table? 		Yes / No
Is there adequate parking?			Yes / No 

Comments:
If you have any other information that you believe to be relevant, please include here. 
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